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Objectives of the Programme

Faculty of Management Studies organized Workshop on “Microsoft Excel” for Under
Graduate Final Year Students of Logistics and Supply Chain Management and

Hospitality Management on 34 September 2024.

The objectives of the programme were:
1. To understand the basics of MS Excel

2. To learn the various features in using MS Excel

3. To learn creating tables in MS Excel
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Brochure
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Copy of the Email / Circular

01_Objective



Programme Schedule

Workshop on Microsoft Excel

8.30 A.M. - Training Demonstration by Mrs.C.Priyanka, Assistant
11.00.A.M. Professor, Faculty of Management Studies, PMIST.
11.00 A.M. - Refreshment Break
11.30 A.M.

03.09.2024
11.30 A.M. - Training Demonstration by Ms.P.Sindhu, Assistant
1.00 P.M. Professor, Faculty of Management Studies, PMIST.
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Attendance
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Report

Faculty of Management Studies organized workshop on Microsoft Excel for BBA III
year students of Logistics and Supply Chain Management and Hospitality Management
on 3 September 2024. The resource persons were Mrs.C.Priyanka and Ms.P.Sindhu
Assistant Professor, Faculty of Management Studies, PMIST. The resource persons
explained the basics of preparing a table in excel and also the shortcut keys for aligning

the cells and also highlighted the usage of formulas for calculations in the excel table.
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Mrs.C.Priyanka, Assistant Professor, Faculty of Management Studies, demonstrating Table
works in MS Excel
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Students gaining hands on training in MS Excel

01_Objective



Feedback Analysis
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Outcomes of the Programme

1. The participants have learnt the basics of MS Excel
2. They were able to understand the various features in using tables in MS Excel
3. They have understood the usage of applying formulas in MS Excel

4. They have learnt the tips to format the excel table
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